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& GUIDELINES

Northwoods Habitat for Humanity prohibits discrimination in all its programs and activities on the basis of race, color,
national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual
orientation, genetic information, political beliefs, reprisal, or because all or a part of an individual's income is derived
from any public assistance program. Persons with disabilities who require alternative means for communication of
program information (Braille, large print, audiotape, interpretation, etc.) should contact us at 218-751-4649 to request
accommodation. Northwoods Habitat for Humanity is an equal opportunity provider and employer.

EQUAL HOUSING
OPPORTUNITY


mailto:habitat@paulbunyan.net
http://www.habitatbemidji.org/

Last updated 7/09

So you’re interested in purchasing a Habitat Home!

We’re glad you are thinking about applying for a Habitat home. One wonderful aspect of Habitat for Humanity
is that it builds more than houses--it builds decent homes, in decent communities in which people can live and
grow into all that God intended.

What is Habitat for Humanity?

Habitat for Humanity International is a non-profit, ecumenical, Christian housing ministry. Habitat for
Humanity seeks to eliminate poverty housing and homelessness from the world and to make decent shelter a
matter of conscience and action. Habitat invites people from all walks of life to work together in partnership to
help build houses with families in need. Habitat, together with families and volunteers, has built tens of
thousands of houses around the world, providing hundreds of thousands of people in more than 2000
communities with safe, decent, affordable shelter. Habitat for Humanity was founded in 1976 by Millard Fuller
and his wife Linda Fuller.

How does Habitat work?

Volunteers from many walks of life make gifts to Habitat to provide the initial capital. Houses are then built or
refurbished for people who do not qualify for conventional bank loans. Most labor is done by volunteers and by
the families themselves. Many individuals and businesses contribute time and materials. When the house is
completed, the family makes payments which cover the actual cost of the house but without added
interest charges. Their monthly house payments go into a revolving fund to help build houses for other
families in need. In addition to the payments, each homeowner is responsible for the utilities,
maintenance, and other standard expenses.

How are Habitat Families Selected?

1. HOUSING NEED
- You must be in need of decent, affordable housing due to one of the following:

- sub-standard housing conditions
- health/safety issues/over-crowding
- housing debt burden (pay more than 30% for housing)
- failure to meet physical needs of family member(s)
- subsidized housing
- unable to secure conventional or other home financing

2. ABILITY TO PAY
- You have an adequate and verifiable income
- Your income falls within Family Selection Guidelines (see next page)
- Your debt-to-income ratio is not too high
- Your credit history is acceptable
- Your income is enough to make ALL monthly payments:
- Mortgage
- Property taxes
- Homeowners insurance
- All other bills (vehicle payments, insurance, loans, day care, etc.)
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3. WILLINGNESS TO PARTNER with Habitat for Humanity and the Community
- Agree to complete SWEAT EQUITY hours (250 hours per adult in the household, 100 construction)
- Work on own house
- Work on other Habitat houses
- Attend & Participate in Habitat activities
- Agree to complete Home Stretch Program prior to purchase of the home
- Agree to work with Habitat Board Members, Staff and VVolunteers
- Agree to make payments IN FULL and ON TIME
- Agree to keep inside and outside of house clean and in good repair
- Make and/or pay for all repairs
- Keep the yard neat
- Keep lawn mowed in summer and sidewalks clear in winter
- Agree to respect the neighbors and the neighborhood
- Agree to be a good ambassador for Habitat for Humanity
- Agree to serve on a committee for one year after mortgage is signed

MEDIAN INCOME FOR MEDIAN INCOME FOR
BELTRAMI COUNTY CLEARWATER COUNTY
51900 upper limit lower limit i 50900 upper limit _lower limit
Single 31140 15570 Single 30540 15270
Two People 32790 17220 Two People 32100 | 16920
Three People 34440 18870 Three People 33840 18570
Four People 36090 20520 Four People 35490 20220
Five People 37740 22170 Five People 37140 21870
Six People 39390 23820 Six People 38790 23520
Each add'l +3400 Each add'l +3400

Application Checklist

Your application is considered complete when ALL of the following are submitted to Habitat:

____ Completed Income/Debt worksheet
____ Completed Application for Housing
__ 3 letters of support (references listed on application)

Federal Income Tax Return for the most recent year
___ Last 2 month’s pay stubs (App. and Co-app.)
Signed and completed employer/former employer forms (for App. and Co-app — past 1 year)
____Signed and completed landlord/former landlord forms (for App. and Co-app — past 2 years)
Signed Public Assistance Verification form (if applicable)

Signed Deposit Account Verification form (if applicable)
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Income/Debt Worksheet
I. INCOME:
1. Number of people in household Adults Children
Name (s):
Date of Birth:
2. Gross Annual income from all sources $

(include income from employment, self employment,
SSI, SSDI, Food Stamps, MFIP, Child Support, Alimony, etc.)

Gross Annual income falls within appropriate upper and lower limit?
(See Income Chart)
YES NO
If YES, please continue below.

I1. DEBT-TO-INCOME RATIO (Acceptable Debt) :
1. MONTHLY Gross Income (Annual above + by 12.) $

2. Total MONTHLY debt:
All Credit Cards
All Medical Bills
All Vehicle Payments / Auto Insurance
Child Support / Alimony
Day Care
All loans (incl. student loans)

&+ P P H HBH

TOTAL MONTHLY DEBT: (enter below *)

»

3. 25% of Total MONTHLY Gross Income (enter below**) *x

(multiply monthly gross income above by .25)

&~

TOTAL MONTHLY DEBT $
must be LESS than

*x
25% of TOTAL MONTHLY Gross Income $

* **
Is lower than 7 YES NO

STOP. bo You QUALIFY?

1FE YOU answered YES, PLEASE COMPLETE THE HABITAT APPLICATION
and RETURN THIS WORKSHEET WITH THE APPLICATION & ATTACHMENTS
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for Humanity”
P.O. Box 1067 Bemidji, MN 56619 218-751-4649

APPLICATION FOR HOUSING

Dear Applicant: We need you to complete this application

will be kept confidential.
not hesitate to contact us.

We are pledged to the letter and spirit of U.S. policy for the achievement of equal housing

opportunity throughout the nation. We encourage and support an affirmative advertising and
marketing program in which there are no barriers to obtaining housing because of race, color,
religion, sex, handicap, familial status, or national origin.

SECTION A - INDIVIDUAL APPLICANT INFORMATION

to determine if you qualify for a Habitat for Humanity home.
Please fill out the application as completely and accurately
as possible. All information you include on this application
If you have questions, please do

EQUAL HOUSING
OPPORTUNITY

NAME Soc. Sec. # Home Phone: Date of Birth:
Mailing Address: City: State, Zip County/Township |How Long-yrs.& mo.
Physical Address: City: State, Zip County/Township |How Long-yrs.& mo.
Previous Address (if less than 2 City: State, Zip County/Township |How Long-yrs.& mo.
years at present address)

Present Employer:

Address:

# of Dependents

Current Occupation:

Supervisor Name:

Business Phone:

Yrs. Employed

Previous Employer (if less than
1 year at current job)

Address:

Previous Occupation

Supervisor Name:

Business Phone:

Yrs. Employed

SECTION B - CO-APPLICANT OR OTHER PARTY INFORMATION

NAME Soc. Sec. # Home Phone: Date of Birth:
Mailing Address: City: State, Zip County/Township |How Long-yrs.& mo.
Physical Address: City: State, Zip County/Township |How Long-yrs.& mo.
Previous Address (if less than 2 City: State, Zip County/Township |How Long-yrs.& mo.
years at present address)

Present Employer:

Address:

# of Dependents

Current Occupation:

Supervisor Name:

Business Phone:

Yrs. Employed

Previous Employer (if less than
1 year at current job)

Address:

Previous Occupation

Supervisor Name:

Business Phone:

Yrs. Employed




SECTION C - GROSS MONTHLY INCOME

APPLICANT CO-APPLICANT
Base Salary $ $
Other Income (Specify) $ $
Alimony, child support, or separate maintenance income need not be $ $
revealed if you do not wish to have it considered as basis for repayment $ $
TOTAL GROSS MONTHLY INCOME $ $
SECTION D - MONTHLY HOUSING EXPENSE
___own ___rent ___ 1st Mtg (mortgagor: ) $ $
Any Other Mortgage Debt $ $
TOTAL MONTHLY HOUSING EXPENSE|$ $
Current Landlord: Address: Phone: # of years/months
Prior Landlord Name: Address: Phone: # of years/months
SECTION E - INSTALLMENT AND CREDIT CARD DEBT BALANCE OWING PAYMENT AMOUNT
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
CHILD SUPPORT/MAINTENANCE $ $
TOTAL INSTALLMENT CREDIT $ $
SECTION F - REFERENCES
APPLICANT CO-APPLICANT
Bank Reference (name/city) Checking Savings Loans|Bank Reference (name/city) Checking Savings Loans
PERSONAL REFERENCE PERSONAL REFERENCE
NAME ADDRESS PHONE NAME ADDRESS PHONE
PROFESSIONAL REFERENCE PROFESSIONAL REFERENCE
NAME ADDRESS PHONE NAME ADDRESS PHONE
NEAREST RELATIVE NOT LIVING WITH YOU NEAREST RELATIVE NOT LIVING WITH YOU
NAME ADDRESS PHONE NAME ADDRESS PHONE

This section applies to both Applicant and Co-applicant




Do you have any other ___yes Have you ever filed ___yes

unlisted debt? no for bankruptcy? no
Have you had property foreclosed yes Are you paying/receiving child support yes
within the last 7 years? no or alimony? no
Are you a co-signer, endorser, yes Are there any claims, suits yes
guarantor for anyone? no or judgments against you? no

SECTION G - ASSETS

Applicant Value Subject to Debt Co-Applicant Value Subject to Debt
Deposit Account(s)
Checking
Savings
Certificates

Securities/Bonds

Homestead

Other Real Estate

Autos

Other Personal Property:
Boats, Motors, Rec. Veh.

Vested Retirement, Other
Assets, Business Equity

Total Assets

SECTION H - AUTHORIZATION AND RELEASE OF INFORMATION

| certify that everything in this Application and on any attachment is correct. You may keep this Application whether or not
it is approved. By signing below | authorize you to check on my credit and employment history and to answer questions
others may ask you about my credit record with you. | understand that | must update this credit information at your
request and if my financial condition changes. If this credit request will be secured by a dwelling, I/we also acknowledge
receipt of Notice of Right to Appraisal Copy.

| understand that by filing this application, | am authorizing Northwoods Habitat for Humanity to evaluate my actual need
for a Habitat home, my ability to repay the no-interest loan and other expenses of homeownership, and my willingness

to be a partner family. | understand that the evaluation will include personal visits, credit check, verification of employment
and all other sources of income listed on this application. | have answered all of the questions on this application

truthfully. | understand that if | have not answered the questions truthfully, my application may be denied, and that
even if | have already been selected to receive a Habitat home, | may be disqualified from the program. | understand that

Habitat for Humanity screens all potential staff (whether paid or unpaid), board members, and applicant families on the
sex offender registry. By completing this application, | am submitting to such an inquiry.

Have you ever applied for a Habitat home? Are you a U.S. citizen or permanent resident?
Applicant Signature Date Co-Applicant Signature Date
X X

PLEASE NOTE: If more spaces are needed to complete any part of this application, please use a separate sheet of paper
and attach to this application. Please mark your additional comments with "A" for Applicant or "C" for Co-Applicant.

FOR OFFICE USE ONLY - DO NOT WRITE IN THIS SPACE
Date Received: More Information Requested? Date Letter Sent:
Date of Home Visit: Date Accepted Date Denied
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CURRENT LANDLORD Reference Formn

Applicant’s name (s)

Signature(s)

Date: Date:

Current Landlord Name:

Home Address

Phone

APPLICANT, DO NOT WRITE BELOW THIS LINE: FOR LANDLORD USE ONLY

Return this form with your application.

The family above is applying for a Habitat for Humanity home and has given
us permission to contact you as a CURRENT LANDLORD.

Your reference will be confidential and reviewed by the Family Selection Committee.

APPLICANT’S PAYMENT HISTORY (circle one): Excellent - Satisfactory - Unsatisfactory

Rental period (give dates): From To
Amount of Monthly Rent: $
Any Utilities Provided:  $

Any further comments:

Landlord Signature Date

Please return the form as soon as possible in the enclosed postmarked envelope:
Family Selection
Northwoods Habitat for Humanity
P.O. Box 1067
Bemidji, MN 56619-1067

EQUAL HOUSING
OPPORTUNITY
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FORMER LANDLORD Reference Form

Applicant’s name (s)

Signature(s)

Date: Date:

Former Landlord Name:

Home Address

Phone

APPLICANT, DO NOT WRITE BELOW THIS LINE: FOR LANDLORD USE ONLY

Return this form with your application.

The family above is applying for a Habitat for Humanity home and has given
us permission to contact you as a FORMER LANDLORD.

Your reference will be confidential and reviewed by the Family Selection Committee.

APPLICANT’S PAYMENT HISTORY (circle one): Excellent - Satisfactory - Unsatisfactory

Rental period (give dates): From To
Amount of Monthly Rent: $
Any Utilities Provided:  $
Any further comments:

Former Landlord Signature Date

Please return the form as soon as possible in the enclosed postmarked envelope:
Family Selection
Northwoods Habitat for Humanity
P.O. Box 1067
Bemidji, MN 56619-1067

EQUAL HOUSING
OPPORTUNITY
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CURRENT EMPLOYMENT Verification & Reference Form

Applicant’s name (s)

Signature(s)

Date: Date:

Current Employer Name:

Home Address

Phone

APPLICANT, DO NOT WRITE BELOW THIS LINE: FOR EMPLOYER USE ONLY

Return this form with your application.

The family above is applying for a Habitat for Humanity home and has given
us permission to contact you as a CURRENT EMPLOYER.

Your reference will be confidential and reviewed by the Family Selection Committee.

APPLICANT’S Date of Employment
Current Position

Current Base Pay (enter amount and indicate time period on which pay is based).

Amount: $ Hours worked per week
Circleone: Annual - Monthly - Weekly -  Hourly - Other
Earnings: $ year to date $ past year

Does this person regularly receive overtime or bonuses?
Yes No

Any further comments:

Employer Signature Date

Please return the form as soon as possible in the enclosed postmarked envelope:
Family Selection
Northwoods Habitat for Humanity
P.O. Box 1067
Bemidji, MN 56619-1067

EQUAL HOUSING
OPPORTUNITY
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FORMER EMPLOYMENT Verification & Reference Form

Applicant’s name (s)

Signature(s)

Date: Date:

Former Employer Name:

Home Address

Phone

APPLICANT, DO NOT WRITE BELOW THIS LINE: FOR EMPLOYER USE ONLY

Return this form with your application.

The family above is applying for a Habitat for Humanity home and has given
us permission to contact you as a FORMER EMPLOYER.

Your reference will be confidential and reviewed by the Family Selection Committee.

APPLICANT’S Date of Employment

Former Position

Former Base Pay (enter amount and indicate time period on which pay is based).

Amount: $ Hours worked per week
Circleone: Annual - Monthly - Weekly -  Hourly - Other
Earnings: $ year to date $ past year

Did this person regularly receive overtime or bonuses?
Yes No

Any further comments:

Former Employer Signature: Date

Please return the form as soon as possible in the enclosed postmarked envelope:
Family Selection
Northwoods Habitat for Humanity
P.O. Box 1067
Bemidji, MN 56619-1067

EQUAL HOUSING
OPPORTUNITY
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PUBLIC ASSISTANCE VERIFICATION

Applicant (A) * Signature Date
Co-Applicant (B) ** Signature Date
Address

The applicant(s) above has applied for a Habitat for Humanity home and given written permission for
verification of public assistance.

Does the above address match your records? YES NO

Number of people on grant: Adults Children
Effective date of Grant
Eligible for Emergency Assistance?  YES NO

Which services/sources of income and amounts does this family receive per month?
Current Month 2nd Month 3rd Month
v v v

Employment (A)*

Employment (B)**

Other Employment
MFIP
Food Stamps

Social Security
SSI

Disability
Alimony

Child Support
Other Sources

@ BH B B B B B B B P P

TOTAL INCOME v v v
From
ALL Sources $

Current Month 2nd Month 3rd Month

Department of Social Services Representative:

Print Your Name Date
Signature Phone
Title

Please return completed form in the enclosed postmarked envelope. Northwoods Habitat for Humanity,
P.O. Box 1067, Bemidji MN 56619-1067 as soon as possible.

EQUAL HOUSING
OPPCORTUNITY
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DEPOSIT ACCOUNT(S) VERIFICATION

Applicant Signature Date
Co-Applicant Signature Date

The applicant(s) above has applied for a Habitat for Humanity home and given written permission for
verification of deposit account(s) balance.

BANK NAME ACCOUNT NUMBER

EQUAL HOUSING
OPPCORTUNITY
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